
Navigate to https://apcourtportal.com in your web browser.  If you have not yet paid $6 per month reporting fee, click “Make Payment – Debit/Credit”.  Once paid, you must 
first create account by clicking Self-Enrollment.

https://apcourtportal.com/


On Self Enrollment page, enter email address provided to Probation and listed on your instructions.  If ‘No Email Address on File’ appears contact Probation and provide 
email. Please wait at least 1 hour after Probation Office enters email address before trying to Self-Enroll.  In County drop down, select County you are reporting for.  In 
Password field, create your own password.  Click “Register” to create account.



Once payment has been received and entered, Login using the information you entered on the Self Enrollment screen.  Enter in your email address, password you created, 
county you are reporting for and then click “Login”.



Once logged in you will see 4 tabs at bottom of screen.  The “Home” tab will give you account information and travel request messages if you have new messages.  Click 
“View Messages” to view all messages.



The “Reporting” tab provides you with the questions you have to answer for reporting requirements.  Note these are just sample questions and not necessarily the 
questions you will be answering.



The “Contact PO” tab provides you with the ability to give Probation Office information and/or request travel permits if allowed.



The “Office Info” tab gives you contact information and hours for the Probation Office you are under supervision.


